
 
 

 

Westwood First School,  
Westwood Road, Leek, Staffs, ST13 8DL 
Tel: 01538 714990  
Email: wfs.office@ttlt.org.uk 
Website: http://wfs.ttlt.org.uk/ 
 
Headteacher: Mrs V. Woollacott 

 

8th June 2020 
Dear Parents/ Carers 

Return to School for Children in Reception and Year 1 – further details 
 
The Talentum Learning Trust Board met today and has issued the following statement: 
The Talentum Learning Trust Board has reviewed the potential for opening schools from the 15th June in line with 

government guidance around Early Years, Reception and Year 1 plus secondary age pupils in Years 10 and 12.  

Recognising that there are still uncertainties around the virus status nationally and locally, schools will open wider to 

allow access for children beyond the vulnerable and key worker groups from the 15th June. Each individual school has 

organised its own patterns and numbers to optimize the opportunities for our children. These plans aim to minimize 

risk to children, staff and parents through maintaining social distancing, increased hygiene protocols and other safety 

measures.  

Over 90% of primary schools in Staffordshire have opened to wider numbers of children in the last two weeks, with all 

adopting a cautious approach. We have never had to deal with issues either nationally or in schools like this. It is 

reasonable to expect that there may be occasions in the future that some schools will have to adjust their offer and 

possibly even reclose for periods of time depending on local and national changes. This type of response will be on an 

individual school basis reacting to possible virus outbreaks, staffing or site issues. 

If there is an outbreak, the Talentum schools will follow the Staffordshire County Council guidance accordingly. Any 

further developments around school access or any further widening of the offer will be kept under ongoing review 

and schools will communicate our response as needed.  
 

This means that we are now able to welcome back children in Reception and Year 1 from the week of 15th June. You 
will already have received a text saying on which day your child may attend and there are also a few more details to 
add to the information that we have already sent. We will put a short video onto Class Dojo which will show the 
children which way they will need to come into school and also what their classrooms will look like – we hope that 
this will help to reassure them that though some things will be different, many will still be the same and they do not 
need to worry. We hope that they are looking forward to returning! 
 
Pick-up/Drop-off 

 When you arrive at school you will see that there are new signs and markers to show you where to go and 
staff will also be on duty to help.  

 We have marked out one-way systems which you must keep to, even if it is not the most convenient 
entrance to you. 

 Each class has a separate pick-up/ drop-off time and entrance/exit - you must keep to these to help with 
social distancing.  

 Please be patient on arrival and pick-up and maintain a 2 metre distance between yourself and others. 

 Please arrive promptly at the times shown and do not wait to talk to others on the playground so that 
everyone can enter and leave calmly, quickly and safely. Please do not allow your children to play on the 
equipment. 

 Places to wait at the end of the day when collecting your children have been clearly marked on the 
playgrounds.  These places are indicated by the white spots.   Again, please arrive promptly and do not wait 
once you have collected your child. If we need to pass on messages we will call or text you. If you need to 
pass on any messages to us, please call or email your child’s class teacher or message them through Class 
Dojo. 

 Please have only one person arriving to collect or drop off your child wherever possible. 



 

 

Lunchtime and Break time 

 These times will be staggered through the day to minimise the number of children in the corridor at one 
time. 

 If you would like your child to have fruit at break time, please send them with a piece of fruit from home as 
the National Fruit scheme is not currently in operation. The Cool Milk system is not running either so please 
make sure that your child brings their water bottle. 

 Children may bring sandwiches from home for their lunch or they may have a hot school dinner but there 
will only be one choice each day - this will help us to ensure that children get their lunches quickly and 
safely. There will be no school sandwiches offered, only a hot meal.  

Menu 15th June and 6th July 22nd June and 13th July 29th June 

Monday Cheese and tomato pizza Cheese and tomato pizza Cheese and tomato pizza 

Tuesday Sausage and mash Beefburger in a bap Hot dogs 

Wednesday Roast turkey Roast turkey Roast turkey 

Thursday Pasta bolognaise Pasta bolognaise Sausage in tomato sauce 

Friday Fish fingers and beans Fish fingers and beans Fish fingers and beans 

Items from home 

 Children should not bring in items from home other than their pencil case, reading book, work pack, water 
bottle and lunch (unless they are having a school lunch). It would be extremely helpful if you could provide a 
pencil, rubber, sharpener, ruler and coloured pencils, if possible, in a pencil case or clear plastic bag, to avoid 
the need to share resources. They will need to be left in school until the end of term and not taken home 
each day. Children in class 1 and class 2 should also bring in their wellies please (if they still fit!). 

 Please do not bring in anything for “Show and Tell” time. 

 Please do not bring any forgotten items to the school office as we will be unable to deliver them to 
classrooms – if children forget their lunch, they will be provided with a school lunch.  

 Reading books will be wiped over when returned and left off the shelves for a week before being returned 
for further borrowing.  

 
During the School Day 

 Children will have their own set of equipment to use where possible. Where sharing resources is 
unavoidable, these will be cleaned before further use. 

 Children will sit separately throughout the day and be encouraged to maintain a 2 metre distance at break 
times and when moving around though our experience has shown that the children find this very difficult to 
do, despite many reminders! 

 Children will wash and sanitise their hands regularly throughout the day 
 
Uniform 

 Children should return in their usual school t-shirt and jumper- if it still fits them! Please do not buy new 
uniform especially for this return. We aim to spend as much time as possible outdoors so please send your 
child in suitable clothes for this eg jogger bottoms/shorts with school sweatshirt if possible, including a coat 
if it is wet or cold. 

 If your child’s uniform does not fit them then please send them in clean clothing and shoes appropriate for 
the day. 

 If you have spare uniform that you no longer need, please send it into school and we will pass it on to others. 
If you would be interested in having any uniform that has been returned, please let us know and we will try 
to find suitable items to pass on to you. 

 
We are very much looking forward to seeing the children back in school again – although school has continued to 
open since 20th March, it has been very different to how we usually work and it took a while for those children who 
continued to attend to adjust to the new way of working. 
 
We know that this will be an anxious time for many and understand that whilst some children who have not been at 
school will be very excited about coming back, others may be very nervous or reluctant. Please be assured that with 
everything we do, we will be putting safety first and we will have plenty of time for the children to talk and adjust to 
being back in school as well as getting back to work! 



 

 

 
It would help greatly if you could talk to your child before they return so that they know what to expect and watch 
the video on Class Dojo. They may remember the extra handwashing that they were doing as they finished but they 
may be surprised to see that their classrooms have been set out differently, they will not be sharing equipment as 
they used to do, and they will be mainly in their classroom or out on the playground, not in the hall, library or 
computer room. When lining up, they will need to keep a 2 metre distance between themselves and others and 
there will not be as many people outside playing at break and lunchtime.  
 
When splitting the children into groups, we have made sure that they are with at least one friend that they would 
usually play with but it may be that not all their friends are there on the same day. We are doing our best to ensure 
that children stay with the same group and same staff but there may be times when this is not possible. We are sorry 
but we cannot change the days or times allocated because of the space available. 
 
 
We will provide the children with a home learning pack on the day that they attend which they can then bring home 
with them to work on during the week. They can then bring the pack back to school with them when they return the 
following week and you may wish to photograph/save some examples of their work to upload to the new Class Dojo 
app for their teacher to see, once the app is up and running. Please note that work which is returned to school may 
not be looked at until the following week to reduce the risk of infection. We will continue to send work home via 
Class Dojo or the school website for those children who are unable to attend school. 
 
 
Specific Arrangements: please check carefully to see which apply to your child. Please only send your child on the 
day that they have been allocated to attend. 
 
 
Class 1 - Mrs White 

 Arrive 8.45 - 8.55am and leave at 3.00pm 

 Enter only via long drive at back of school – keep to left on way in and out and keep a 2 metre distance 
between yourselves and others (both gates will be open).  

 Wait at designated points as shown on the playground (2m distance) when dropping off and picking up.  

 Staff will meet children at Reception small black gate and children will go through to the classroom when 
dropping off. 

 At the end of the day, parents wait at designated points as shown on the playground. Staff will dismiss 
children from Reception small black gate.  

 Leave via the long drive, keeping to the left. 

 Please do not wait to talk to others either at pick up or drop off times. 
 

 
Class 2 – Mrs Thorne 

 Arrive 9.00 – 9.10am and leave at 3.15pm 

 Enter only via long drive at back of school – keep to left on way in and out and keep a 2 metre distance 
between yourselves and others (both gates will be open).  

 Wait at designated points as shown on the playground (2m distance) when dropping off and picking up.  

 Staff will meet children at Reception small black gate and children will go through to the classroom when 
dropping off. 

 At the end of the day, parents wait at designated points as shown on the playground. Staff will dismiss 
children from Reception small black gate.  

 Leave via the long drive, keeping to the left. 

 Please do not wait to talk to others either at pick up or drop off times. 
 

 
 
 



 

 

Class 3 - Miss Shepherd 

 Arrive 8.45-8.55 and leave at 3.00pm 

 Enter via pedestrian gate next to car park and use classroom entrance at front of school. Please maintain a 2 
metre distance between yourselves and others. 

 Wait at designated points as shown on the playground. Children will go straight into the classroom.  

 Parents leave by top gate so that there is a one-way system at the front of school. Please do not wait to talk 
to others either at pick up or drop off times. 

 At the end of the day, parents wait at designated points as shown on the playground. Staff will dismiss 
children from the classroom.  

 Leave via the top gate following the one-way system as in the morning. 

 Please do not wait to talk to others either at pick up or drop off times. 
 
Class 4 – Miss Martin 

 Arrive 9.00 – 9.10am and leave at 3.15pm 

 Enter via pedestrian gate next to car park and use classroom entrance at front of school. Please maintain a 2 
metre distance between yourselves and others 

 Wait at designated points as shown on the playground. Children will go straight into the classroom.  

 Parents leave by top gate so that there is a one-way system at the front of school. Please do not wait to talk 
to others either at pick up or drop off times. 

 At the end of the day, parents wait at designated points as shown on the playground. Staff will dismiss 
children from the classroom.  

 Leave via the top gate following the one-way system as in the morning. 

 Please do not wait to talk to others either at pick up or drop off times. 
 

Key worker children 

 Arrive 8.40 am and leave at 3.30pm 

 Enter via car park gate. Children will then go along the side of school to the Kids’ Club gate then through the 
KS1 entrance.  

 Leave via car park gate. Parents wait at designated points as shown on the car park. 
 
 
We cannot guarantee in any way that we can prevent the transmission of Coronavirus while your child is in our care; 
however, we can plan to limit the transmission by putting in place the precautions above. We have completed full 
risk assessments for all aspects of the school day and we need everyone to follow these arrangements so that we 
can have as safe a return as possible. The health and safety of our children, staff and parents is our number one 
priority. 
 
If, once the children have returned, we feel that we need to make adjustments to the arrangements we will let you 
know but we hope that we will soon settle into a new routine, especially as it is possible that we will not be able to 
return to our usual practice straightaway in September so these arrangements may need to be in place for some 
time.  
 
We appreciate that it is a worrying time and we won’t be pressuring you to send your children to school but you will 
need to let us know if they will not be attending on their allocated day. Please make sure that you read this letter 
through carefully and ask if you are unsure of anything. 
 
Thank you once again for your continued support. 
 
Yours sincerely 

 
Mrs V Woollacott 
Headteacher 


