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17th September 2020 
Dear Parents/ Carers, 

 
Covid-19 Update – Arrangements for if school closure becomes necessary 

 
This letter is to explain what will happen in terms of collecting children if we have to close a class or year group due 
to a positive Covid-19 test. We hope that this won’t be necessary but please read the letter carefully so that you are 
aware of what the procedure will be if it does happen.   
 
Once we have been told that we need to close a class or year group, we will inform parents of the children in that 
class/group as soon as we can, ideally the night before if possible. You will be informed initially by text message as 
this is the fastest way for us to contact everyone and we will follow up the text message with a letter as soon as we 
can. It is therefore vital that we have your most up-to-date mobile phone number and that there is always someone 
available to collect your child if necessary.  
 
If we have to close the school during the day, again, we will inform you by text message and you will be asked to 
collect your child at a given time from their classroom at the front of school (please do not come into the office 
area). Please arrive at the time requested as we will stagger the arrival times to ensure social distancing. Please also 
help us to respond quickly by not ringing the office – we will update you as soon as we have more information. 
 
If a closure becomes necessary when the children are already in school, we will explain it simply and calmly to them 
as we do not want to create any worry or panic for them and so that it will be just like the usual pick-up at the end of 
the day.  
 
A reminder also that if your child becomes ill with a cold, sore throat etc, that you make sure they are fully well 
before sending them back to school to avoid passing on any infections to others.  
  
We realise that this is an uncertain time and we greatly appreciate your support. Many thanks. 
 
Yours sincerely 

 
Mrs V Woollacott 
Headteacher 


